MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC MAR 40 - WPM BATCH - 1303

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 windows T&X deleted files Dust Bin Recycle Bin Desktop Clipboard B
smfor shortcuts
7T temporarily stored el
SISISH
2 Indian Domain g Jp .nz .in .au Cc
J AromEe ST,
3| mifedt FemEe RAM ROM Virtual T T B
HET FISTAT ST,
4 | Table #&¥ Input -—-> Output ERERS I B
-->Process &1 EUHTHT
FI FLOATHT AT THHAT
AR,
5 | wvarge 7y Input --> ERIERS T A
Process --> Output 3791T
TATHEY HTOTRTT TiRAT 214,
6 | shift+ Arrow key 7 text Edit Select Change Format B
FAT I
7 Save As ATET F11 F12 F10 F9 B
Shortcut key aTaZdTd.
3 2T Shortcut key Alt+F3 Shift +F3 Ctrl +F3 Shift+F1 B
change case T3 TILaTa
9 | mrem T T AT Correct Automatically Autocorrect Automatic C
s
FTCEAT SATATT
10 | Ms-Word document @&l 2 15 1.15 1 D
single line spacing {i&
Point line spacing
.
11 Ctrl+d 39 FoaTe F1 grEa? Copy Upper Copy Left Copy Right Copy All data A
cell data cell data cell data
12 | ctri+d ¥ e i 52 Copy Upper Copy Left Copy Right Copy All data A
cell data cell data cell data
13 Excel 7127 F11 £F Function Open Sheet Create New Create/Add Open File C
Key Press Sheet Chart Sheet
FEATHAT,
14 | shift+TAB s S Move Cell Move Cell Move Cell Move Cell A
FATE Pointer Left Pointer Up Pointer Right Pointer Down
IS | ENTER key ¥ ¥eam Cell Next row Next Column Up row Right cell A
Pointer .............. T ATEA.




Sr.No Question Option A Option B Option C Option D Provisional Ans.
16 Presentation file Presentation Word Browser Database A
TRTL=AT Graphics Processor

software AeT TATX 2. Programs

17 Presentations MS-Excel MS- Word MS-Access MS-PowerPoi D

software =T aTIT nt

FEA el S .

18 | Ruler line display Foramst View File Slide Show Window A

a7 Tab #efter

Ruler Fwie .

19 | Rules command =T M Display line Display Display RICEIIEA) B
View 3T option T & Rules Line

AT AT,

20 Screenshot g1 ____ T Insert View Format Tab Data A
AT,

21 TFHFTHET HATE FCOATEATS! CREES =T A
STTEeeT 3799 computer =T
T oSt Network 2.

22 | af3 data DVD-R DVD-RW T = T AT B
wTE=aT DVD el copy
& 9T .

23 | Advanced Word FIET T A
processor T&T Notepad &7
less memory require 3TE.

24 | s 2 device RAM ROM Floppy Pen Drives D
THT computer HEA AT
computer W& data transfer
FLOTHTST ATILA SATT.

25 | s Virtual LCD Plotter T T B

monitors PC &t aTa<er
STard.




